[image: image1.png]ICTSD



The International Centre for Trade and

 Sustainable Development

The International Centre for Trade and Sustainable Development (ICTSD) is an independent non-profit and non-governmental organisation based in Geneva. Its mission is to influence the international trade system so that it advances the goal of sustainable development. 

It achieves this through networking, dialogue and well-targeted research, and also through its publications. It now seeks to recruit a publications professional to fill the following position:

	Position:
	Aid for Trade Programme Officer

	Description: 
	 The objective of the position is to help design, develop and implement ICTSD programmatic activities in the area of Aid for Trade. This position will be conducted under the overall supervision of the ICTSD Chief Executive and the Programmes Director. The Programme Officer will work as part of a small team dedicated to trade and development-related issues, in close cooperation with ICTSD’s Senior Fellow for Regionalism and Aid for Trade. 

	Summary of main duties: 
	· Responsible for the design and development of a comprehensive program of work in the area of Aid for Trade for the period 2010-2012
· Identify and develop research and outreach initiatives on all Aid for Trade related issues, especially as identified by WTO Member states at the recently concluded 2nd Global Review on Aid for Trade 
· Develop a comprehensive strategy for ongoing Aid for Trade activities, both at the global and regional level, including issues on implementation, enhanced monitoring and evaluation, as well as promoting the participation of the private sector and civil society
· Drafting funding proposals and ensuring proper budgeting and reporting to donors, including responsibility for monitoring and evaluation and preparation of impact assessment reports, as well as logframe development and reporting
· Organising dialogues, work-shops, national and international conferences on issues related to Aid for Trade 
· Promote informed participation of trade policy makers and influencers in the process of mainstreaming trade into national development strategies, through targeted research on identified needs and priorities across sectors
· Assist in the creation, development and upkeep of ICTSD website in the area of Aid for Trade
· Preparation of correspondence and maintenance of contacts, within a database, as well as integration with ICTSD main database

· Ensure coordination roles with other programmes of ICTSD, in relation to the programme, as may be assigned.

	Requirements:
	The candidate for this position should possess the following abilities:

· Master’s degree in Law, Economics or International Trade

· Minimum 4 years experience in international trade issues

· Excellent organizational, managerial, writing and communication skills.

· Thorough understanding of and proven interest in trade and sustainable development issues, including a good understanding of the WTO negotiations

· Prior experience in financial budgeting, fundraising issues and working with the Private Sector, Governments, NGO’s and IGO’s on trade and development issues, will be an added advantage
· Ability to work in a multicultural environment, independently and as part of a team
·  Ability to work independently and take initiative

· A wide degree of creativity and latitude is expected

	Contract


	This post will be a one year fixed term full-time position  

Please send your CV, a letter of motivation and a sample of writing to jobs@ictsd.ch or to Human Resources – International Centre for Trade and Sustainable Development (ICTSD), 7 Chemin de Balexert, 1219 Chatelaine Geneva, Switzerland.

Deadline 06.11.09



